
	  

Incident	  
Reported	  

Designated	  individual	  informed	  

Staff	  victim	   Staff	  instigator	   Student	  instigator	   Student	  victim	  

Establish	  type	  of	  activity	   Establish	  type	  of	  activity	  

Illegal	   Inappropriate	   Neither	  
(close)	  

Illegal	  Inappropriate	  

Secure	  
and	  

preserve	  
all	  

evidence	  

Secure	  
and	  

preserve	  
all	  

evidence	  

Escalate:	  
Report	  to	  
appropriate	  
authority	  

	  Escalate:	  
Report	  to	  
appropriate	  
authority	  

Protection/Safeguarding	  	  
Issue	  

Protection/Safeguarding	  	  
Issue	  

Yes	   No	   Yes	  No	  

Refer	  to	  
SMT/	  Dept	  
Head	  /	  HR	  

Refer	  to	  Course	  
Leader/	  Dept	  Head	  	  

Escalate:	  
report	  to	  
appropriate	  
authority	  

Escalate:	  
report	  to	  
appropriate	  
authority	  

Internal	  Action:	  
Risk	  Assessment	  
Counselling	  
Discpline	  /	  Grievance	  
	  

Internal	  Action	  18	  +:	  
Inform	  LA	  /	  carers	  if	  app	  
Risk	  Assessment	  
Counselling	  
Discpline	  /	  Grievance	  
	  

Internal	  Action	  under	  18:	  
Inform	  parents/carers	  
Risk	  Assessment	  
Counselling	  
Discpline	  /	  Grievance	  
	  

Developed	  from	  initial	  idea	  of	  Jason	  Curtis	  –	  RSC	  west	  midlands	  


